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Appeal Panel  Hearing Letter sent to the Appellant
[Insert:  Name of Person]

[Insert:  Address]
[Insert:  Date]
Dear [Insert Name of Person]
Appeal Hearing – [Insert Date of Hearing]
Further to my letter of [insert date], I confirm that the [Club/County/Region] has now convened an Appeal Panel.  The appeal will be conducted under the Archery GB Disciplinary Policy, Part 8, Appeals.

The Appeal Panel composition will be in accordance with the Archery GB Disciplinary Policy and will consist of the following persons:

· Insert name of Chairman of the Panel

Insert Position held
· Insert name of Panel Member


Insert Position held
· Insert name of Panel Member


Insert Position held
You will be advised of any changes to the Appeal Panel.

The Appellant may submit a written objection to the appointment of any member of the Appeal Panel within seven days of being informed of the panel composition, giving reasons for the objection.  The [Club/County/Region] may replace a member of the Appeal Panel against whom an objection is lodged, should it be considered that there are valid reasons to do so.

Permission for the appeal to proceed:

The Appeal will, in the first instance, be considered by the Appeal Panel who will decide whether or not there are sufficient grounds to allow the appeal to proceed.  The Appeal Panel is empowered to decide the following:

· To allow the appeal to proceed and confirm the proposed date of the appeal hearing;

· Not to allow the appeal to proceed, in which case the decision of the Disciplinary Panel (or previous disciplinary decision) will stand and it will be final.

The decision of the Appeal Panel will be communicated to the [Club/County/Region], which will in turn notify the Appellant within 21 days of receipt of the Appeal Form.
The Appeal Hearing
If permission to the Appeal is granted, the Appeal process will be as outlined within Part 8 – the Appeal Hearing.   However, the burden of proof rests with the Appellant and the standard of proof is on a “balance of probability”.
The hearing will take place on [Insert date] at [insert time] and held at [insert venue].

Could I, therefore, ask you to put this date in your calendar.   In the event that the Appeal Panel agrees to allow the appeal, representation from you and/or your representative may be required.

At the termination of the proceedings a copy of the report will be sent to the Appellant, the Chairman of the [Club, County, Region] and to any other party deemed to have a material interest in the outcome, though in the latter case the report may be censored as deemed appropriate by the Chairman of the Appeal Panel.    

The [Club/County/Region] and the Appellant shall be responsible for their own costs and expenses including any legal costs and expenses in respect of the Appeal Hearing.  The Appeal Panel shall, however, be entitled to order that all or part of the legal costs incurred by a party should be paid by the other party for such amount as the Appeal Panel consider to be reasonable and/or appropriate in the circumstances bearing in mind the seriousness of the conduct complained of and the conduct of the parties during the course of the disciplinary process.  Such costs shall be assessed by the Appeal Panel at the time of the Appeal Hearing.  Such order may also take into account the following:

· Expenses incurred by the members of the Appeal  Panel;

· The expenses relating to any hearing; including room hire;

· Administrative expenses of [Club/County/Region] limited to £500;

· The amount of such expenses to be in the sole discretion of the Appeal Panel

In the event that a Statement of Appeal is withdrawn after an Appeal Panel has been formed, the Appeal Panel may in its absolute discretion order that the Appellant pay an amount to take into account the following:

· Expenses incurred by the members of the Appeal Panel;

· Administrative expenses of [Club/County/Region] limited to £500.00

A copy of the Archery GB Disciplinary Policy is available at:

[Insert link]
Further communication will be sent to you as soon as the Appeal Panel has made a decision on the way forward for the appeal.

Yours sincerely

[Signature]
[Insert Name]
[Insert Club/County/Region Position Held]
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